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August, 2019 
 
Dear Parents of St. Paul’s  Students, 
 
 The faculty and school board welcome you to another school year.  
We are looking forward to the Christ-centered education that your children 
will receive as they learn at our school.  Lessons and events have been 
prepared over this summer to make this a great year for our students and 
families.  We have used the gifts God has given us to do everything to His 
glory.      Our  school’s  teaching  reflects  the  truths  of  God’s  Word  in  all  subject  
areas.  Our prayer is that His message of salvation reaches all who enter our 
classrooms. 
 In this handbook you will find our purpose and philosophy of 
education.  There are pages on school policy, general information, and parent 
helps. There are changes this year to clarify our policies.  New changes are 
noted with an *.  Please take time to read over this material as a family so 
everyone understands the rules and policies of our school.  Contact us you 
have any questions or concerns regarding the information in this handbook.   

The theme for our school year comes from Romans 5:8,  “While we 
were still sinners, Christ died for us.”   From reading this the first time this 
may seem a bit odd for a school theme.  It bluntly tells us we are sinners, 
which makes us feel sad.  It ends with the joy in knowing we have a Savior 
who loved and died for us.  St.  Paul’s  has  a  multiple  of  teaching  resources,  
technology, a caring staff, and dedicated families.  Those are all great 
blessings, but not the first mission of our school.  Our greatest blessing is to 
tell children of all ages they are saved from sin.   God has given to us a 
precious gift of eternal life, when his son died upon a cross to pay for our 
sins.  Take this simple message and share it with others.   

Our students learn that Gospel message in every part of the school 
day. God will be with them in our studies, in our athletic events, and our 
other extra curricular events.  As teachers we will share these blessed truths 
to  each  child.    These  truths  build  a  child’s  faith  so  they  may  have  confidence  
that God is leading them through this life.   

We look forward to continuing to work with all families this school 
year.    We  ask  God’s  blessings  and  strength  this  year.    Have  a  great  school  
year! 

In Christ’s  Service, 
 
 
 
   Eric Kaesermann 
   Principal 
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SCHOOL’S  MISSION 

St. Paul's Lutheran School exists to assist families in training 
children for Christian lives on earth and for eternity. 

 
PHILOSOPHY OF EDUCATION ST.  PAUL’S  LUTHERAN  SCHOOL 
 
We believe . . . .  

 The  Bible  is  God’s  inspired  and  inerrant  Word  and  the  only  guide  for  
faith and life. 

 That the true & living God is the Triune God who reveals himself as 
Father, Son and Holy Spirit ~ 3 persons but only 1 God. 

 The Lord gives the church of believers the responsibility to assist 
parents with the Christian training of their children. 

 That the training in the Scriptures we give to our children is not to be 
confined to special religion courses only, but is part of every course 
of instruction we teach. 

 
We also believe . . . . 

 All people, including our children, are sinful from birth and have a 
sinful nature that clings to them all through their lives on earth. 

 God through His grace, love, and mercy sent His only Son, Jesus to 
suffer and die in our place in order to save every human being from 
sin, death and hell. 

 Everyone  who  puts  their  trust  in  Jesus,  God’s  Son  who  died  for  their  
sins, receives the forgiveness Jesus purchased.  Where there is 
forgiveness of sins, there is also life and salvation ~ all free gifts of 
God’s  grace. 

 This faith, which connects us to Christ and his merits, is completely 
the work and gift of God the Holy Spirit, which He works in hearts 
only through His Word and Sacraments. 

 Each Christian, and Christian child, strives to live for God and to 
follow  God’s  loving  will.    At  the  same  time,  the  sinful  nature  
constantly thwarts and battles the believer, and too often, the believer 
and believing child is always one of repentance, so that we 
continually sorrow over our sins and hate our sinful nature, trust in 
God’s  forgiveness  for  Jesus’  sake,  and  strive  to  turn  away  from  our  
sin and live for God. God always urges us to strive to be more like 
Christ. 

 The Lord has given each child varying gifts and the Lord expects 
them to use their talents faithfully. 
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 Christians need skills and knowledge in order to serve God in this 
world.  Therefore, our school teaches language arts, history, 
geography, math, science, etc.  It is our goal to prepare our children 
for a God-pleasing life in the world so that they are well equipped to 
serve God in faith and their fellow man in love. 

 
AFFILIATION & OPERATION OF SCHOOL 

St.  Paul’s  School  is  owned  and  operated  by  St.  Paul’s  congregation in 
Arlington, Minnesota. It is a member of the Wisconsin Evangelical Lutheran 
Synod (WELS).  For more specific information and details about WELS 
statements of faith see www.wels.net.  

 
 

++++ POLICIES++++ 
These policies have been set in place by the school board to insure 
proper safety and running of the school.  All families should be aware of 
these policies.   These policies can be amended by the Board of 
Education. For full explanations of these policies see the school 
administration and policy handbook.  Any grievances should be directed 
to the Board of Education.  
 
STATEMENT OF NONDISCRIMINATORY POLICY 
St Paul’s Evangelical Lutheran School offers elementary education to anyone 
who desires an education based upon the Word of God.  In light of Acts 
10:34-35,  “God  does  not  show  favoritism  but  accepts  men  from  every  nation  
who  fear  him  and  do  what  is  right.”  St.  Paul’s  admits students of any race, 
color, national and ethnic origin, nor disability, insofar as the administration 
of its educational polices, scholarship programs, athletic and other school-
administered programs are concerned.  
 
As a parochial school and non-profit  institution,  St.  Paul’s  Lutheran  School  
reserves the right to refuse enrollment or to disenroll students whose personal 
or  family’s  beliefs  or  morals  conflict  with  the  Word  of  God  as  taught  at  St.  
Paul’s  School.  No  student  shall  contest  or  undermine  the  stated purpose and 
mission of the school or doctrines of the WELS as revealed in Scripture, in or 
outside the classroom.   
 
Families  and  students  interested  in  St.  Paul’s  who  hold  church  affiliations  
other  than  the  WELS  or  ELS  should  plan  to  meet  with  St.  Paul’s  
administration to carefully explain our mission, philosophy of education, and 
beliefs.  
 

http://www.wels.net/
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ATTENDANCE POLICY 
By state law all children who have reached their fifth birthday by September 
1 of that school year are eligible to attend school every day that school is in 
session.  Each grade level following kindergarten is based on that age 
requirement of September 1. Parents have the primary responsibility of 
insuring that their child attends school.  Regular attendance is important if a 
child is going to enjoy academic achievement.  Repeated absences tend to 
establish improper habits and attitudes.    It  is  the  parent’s  responsibility  and  
legal obligation to ensure their child is at school and on time.  The State of 
Minnesota also believes attendance and timelines are essential to school 
success and has so stated in Minnesota Statue 127.20.  The Statue states that 
all children under the age of 18 must attend all scheduled school days. 
Therefore the following policy has been adopted by the Board of Education:   

 Parents must communicate directly with the classroom teacher 
through a written note or telephone  call  because  of  a  child’s  
unplanned absence due to illness.   

 If a child has any planned absences of length beyond one school day, 
it  is  the  parent’s  responsibility  to  directly notify a classroom teacher 
a week prior to the planned absence.  The teacher may arrange for 
homework to be completed ahead of time for that absence.  If the 
teacher  is  not  notified,  your  child’s  absence  will  be  unexcused. 

 Unexcused absences are those where the school has received no 
verbal or written communication from the parent as to why the child 
is not in school, and also include any absences determined to be 
unnecessary by the school administration.  When a student has seven 
unexcused absences from school, Sibley County Human Services is 
notified.  

 If a child has missed over 16 days of a school OR more than 5 days a 
quarter, the family will be contacted and the Board of Education 
informed. 

 If a student is absent 25 times in a year the Board of Education will 
review  the  student’s  eligibility  for  advancement  or  in  case  of an 
eighth graders ability to graduate.  The parents of the child will be 
notified of the time and place of the meeting so they may attend.   

 Your child will be considered TARDY if he/she arrives at school 
between 8:20-9:20.  Your child will be considered ABSENT for ½ 
day if he/she misses more than one hour of morning or afternoon 
classroom instruction.  
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Anaphylaxis/Stock Epinephrine Policy 
It  is  the  policy  of  St.  Paul’s    School  to  maintain  a  set  of  two  EpiPen  
Auto-Injectors, 0.3 mg each, and a set of two EpiPen Junior Auto-
Injectors, 0.15 mg each, as unassigned or stock epinephrine in  the 
school building .  
Under Minnesota Statute 121A.2205, stock EpiPens may be 
administered by the school nurse or other properly trained staff 
member, in age appropriate dosage, to any student, staff member or 
guest present in the school who appears to be having an anaphylactic 
reaction.  Staff are immune from liability for any act or failure to act, 
made in good faith. 
 Students with known risk of anaphylaxis should have and carry their 
own Epi Pens for use in case of emergency.  Anaphylaxis plans are 
kept in the appropriate Health binders for these students and should be 
updated annually.  EpiPens belonging to specific students may only be 
administered to the student for whom they are prescribed.  If, for any 
reason, a student who has a known risk of anaphylaxis does not have 
his/her own EpiPen in his/her possession, the stock pens may be 
administered to him/her. 
For more information on school protocol for administering EpiPens 
see the school administration or school office.  
 
Enrollment Policy 
Members  from  St.  Paul’s  Lutheran  Congregation  are  eligible  to  enroll  their  
children  into  St.  Paul’s  School.    St.  Paul’s  Lutheran  School  also  accepts  
children from sister congregations of the Wisconsin Evangelical Lutheran 
Synod.    St.  Paul’s  Lutheran  School  also  accepts  children  of  non  St.  Paul’s 
members and other church affiliations.  Parents from other church bodies and 
unchurched will go through an enrollment process with the school 
administrator.  Children from non-member families will be enrolled if they 
wish  to  enroll  for  the  purpose  of  a  Christian  education  as  taught  by  St.  Paul’s  
Evangelical Lutheran Church.  The parents will not undermine the message 
that is being taught and will be encouraged to attend our adult Bible 
information class to understand what we teach in our church and school. 
Children must be 3 on or before September 1 to enroll in the 3 PreK 
program, 4 on or before September 1 to enroll in 4 PreK program, and 5 on 
or before September 1 to enroll in the Kindergarten Program.  
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ILLNESS POLICY 

 Parents must communicate with a classroom teacher through a 
written note or telephone call when a child is absent due to illness.   

 Children need to remain home 24 hours after the last signs of a 
symptom(vomiting, diarrhea, fever, etc).  

 Students who have some contagious diseases such as pink eye, lice, 
chicken pox, whooping cough, etc will need to check in with Sibley 
East School nurse upon returning to school.   

 The school may request information from medical personal in order 
to excuse excessive student absences due to illness.  

 If a student be comes ill at school parents will be contacted and must 
need to make arrangements for the pick-up of their child quickly.  

 
MEDICATION POLICY 
Teachers may NOT give any kind of medication to children except with a 
expressed written consent from the doctor (NOT JUST A PARENT).  This 
includes aspirin or any kind of pain reliever.  If a child needs an aspirin for a 
headache, a parent must come to administer this to the child.  Any medical 
concerns  should  be  reported  to  the  child’s  classroom  teacher  at  registration. 
 
*MOBILE DEVICE/CELL PHONE POLICY 
We recognize the fact that students may have a cell phones or mobile devices 
for one reason or another at school. However they can become a distraction 
and a nuisance.  The following are guidelines when bringing a device to 
school: 

 Device must be turned off at all times while at school. 
 Device must be checked  in  at  the  teacher’s  desk  upon  entering  the 

classroom not in a backpack or the student’s  desk. 
 The device can  only  be  used  with  the  teacher’s  permission  before,  

during, or after school. 
 Breaking this policy will result in loss of your device until teacher 

contacts parents or returns to the student. 
 
MICROWAVE 
The microwave is to be used only for the hot lunch program.  A student may 
only use the microwave because of a medical need, the student must wait 
until all the students are served.  The cook will be the person in charge of 
using the microwave.   
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PERSONNEL BACKGROUND CHECK AND 
ALLEGATIONS/MISCONDUCT REPORTING POLICY   
St Paul’s Lutheran School endeavors to maintain a safe and healthful 
environment in its school to promote the spiritual, physical, social, and 
psychological wellbeing of its students.  To that end, St. Paul’s shall seek a 
criminal history background check for applicants who receive an offer of 
employment or receive a divine call to serve here.  St.  Paul’s Board of 
Education requests background checks of substitute teachers, non-staff 
coaches, and volunteers who interact with children.  St. Paul’s specifically 
reserves any and all rights it may have to conduct background checks 
regarding current employees or applicants.  All personnel will be educated 
and trained on an annual basis regarding the topic of sexual misconduct and 
mandatory reporting. A record of the training will be kept on file in the 
school office. If an issue/complaint should arise with a worker at the school, 
the issue will be handled according to the government guidelines and our 
church’s  policy.   
 
CHURCH ATTENDANCE 
Our school exists for the express purpose of assisting parents in the task of 
teaching their children the Word of God and how to apply the truths of 
Scriptures to daily life.  Church attendance is a very important aspect of any 
Christian life.  Therefore we expect the children and families of our school to 
attend church faithfully.  Parents set a good example for their children by 
attending regular worship services on Sundays. Those parents who do not 
belong to our congregation, (or to a congregation in fellowship with the 
WELS), will be contacted by our pastor prior to the beginning of each school 
year to review Scriptural positions presented in the classroom.  We expect 
God’s  Word  to be promoted in the home, not contradicted or undermined. 
We encourage all parents of children in our Christian Day School to attend  
adult instruction course sometime throughout their  children’s  school  years. 
 
CONDUCT CODE 
We  expect  children  to  follow  God’s  laws  when  they  are in school.  However 
we realize that children display their sinful side from time to time.  When 
that happens it is necessary to  apply  God’s  Word  when  dealing  with  
disciplinary problems.  Children need to realize that they have sinned and 
have gone against God’s  laws.    When  they  realize  this,  they  must  be  shown  
the love of their Savior through the Gospel.  This is a big advantage we have 
in a Lutheran elementary school.  However there are times when further 
measures may be needed to help a child see his/her sin.  The following is an 
explanation. 
 Student conduct forms may be given for behaviors including but not 
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limited to, any of the following behaviors: 
 Acts of physical aggression 
 Bullying 
 Explosive acting out behaviors 
 Efforts to harm, intimidate, or threaten others 
 Stealing 
 Fighting 
 Repeated serious vulgarity / foul / obscene language or gestures 
 Talking back to a teacher 
 Showing disrespect toward the teacher 
 Talking out of turn repeatedly 
 Repeated disobedience 
 Unnecessary disruptive sounds or noises 
 Crude or coarse language 
 Throwing things which should not be thrown 
 Any speech not coming from a loving heart 
 Bringing a weapon to school such as a gun, knives, or anything that 

is used to bring harm to a fellow student or teacher. 
 
The responding teacher is to determine whether there should be an in-school 
suspension or a detention.  The length of time of in-school suspension will be 
based on the severity / danger of behavior, ranging from 1/2 day to  1 full 
day.  Detention will be served after school until 4:15 p.m.  When a teacher 
determines that consequences of a Student Conduct Report are warranted, the 
parent shall be contacted and the Student Conduct Report shall be sent home 
to be signed by their parent and then returned to school.  The detention or in-
school suspension shall be implemented the next school day whether or not 
the referral form is sent back.  A copy of this form shall be kept in the 
student’s  permanent  file. 

The in-school suspension shall take place within the school where 
there will be a minimum of contact with other students.  The student shall be 
provided with school items and assignments so the student is able to work on 
school tasks.  The student will be informed of bathroom, drink, and lunch 
breaks.  The student is expected to remain in the designated room.  Leaving 
without permission is grounds for an additional conduct form. 

Detention will be served after school.  The responding teacher will 
have appropriate jobs for the student to do until 4:15 p.m.  If there are no 
jobs, the student will be expected to sit in a seat monitored by a teacher. 
After three (3) Student Conduct Reports by a student, a required meeting 
with the child, parents, school principal, and teacher will be held.  With three 
(3) more Student Conduct Reports (total of 6) another meeting with the same 
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above named persons, and the pastor, and a designated school board member 
shall be held and a 1-day in-school suspension shall be instituted.  With an 
additional three (3) more Student Conduct Reports (total of 9), there would 
be another meeting with all the above named persons to determine what to do 
next, including the real possibility of expulsion. 

If an incident is severe, parents will be required to pick their child up 
during the school day.  All efforts will be made to contact the parents, or 
nearest relative or the person named in case of emergency in such a situation. 
This program begins on the first day of each school year and ends on the last 
day of each school year.  The code applies from the time they are on school 
property or on school time until they leave.  This also applies to school 
sponsored activities.  A copy of each conduct report will be put into the 
student’s  file  until  the  end  of  the  year. This code is not meant to fix all 
behaviors of children.  Other courses of action may be followed if the teacher 
so desires.  Any student who proves to have a negative spiritual or moral 
influence upon fellow students, or whose attitude is unchristian may be 
excluded and eventually expelled.  Expulsion may take place only after 
consultation with the parents by teacher, principal, pastor, and School Board. 
 
*DRESS CODE 
Personal appearance should be a matter of pride.  Christians should dress 
modestly.  The clothes we wear can bring honor to Christ and be an outward 
sign of how we feel about our Lord.  Parents should notice and use discretion 
when  selecting  their  child’s  clothing.    Basically  ask  yourself  these  questions:    
Could someone be offended by the way your child dresses?  Are these 
clothes unsafe for an active child?    If  the  answer  is  “Yes”  to  either  of  these  
questions, then the clothing should not be worn.  Here are some guidelines in 
determining the clothes your child may wear.   

 All clothing must be in good clean repair. (NO HOLES)  
 Girls may wear skirts, but they must be modest.  Shorts may be 

worn.  They also need to be modest.(no short-shorts/ shorts are as 
long as your hands placed at your sides)  They need to be clean and 
in good repair. 

 **Pertaining to 5-8th grade girls: If you wear running tights, 
leggings, or yoga pants, then shorts, skirt, or a shirt (that covers the 
backside to your fingertips if hands are at your side) must be worn 
over them.  

 The following will not be allowed: halter tops, halter dresses, bare 
midriffs, muscle shirts and tank tops.  All tops need sleeves.   

 Clothing with liquor advertisements, offensive musical groups, and 
suggestive slogans will not be allowed.   
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 Lounging bottoms or pajama bottoms will not be worn.  
 Caps are not to be worn in school.   
 The teacher is the final authority on clothing.   
 Proper  footwear  is  essential  to  your  child’s  health.    For  the  sake  of  

personal hygiene, socks must be worn with shoes.  (Dress sandals 
will be allowed.)  If sandals are worn they must have straps in back.  
No clogs are allowed.  Proper shoes are needed for phy-ed classes.  
Many types of footwear - thongs, crocs, jelly shoes, and many kinds 
of sandals - are simply not safe for running and jumping. 

 
DRUG POLICY 
We feel that prevention is crucial when it comes to the use of tobacco 
products, alcohol, and other drugs by children.  For this reason we will 
inform and teach the children about the hazards of such use.  We stress, 
according to the Scripture, that our bodies are the temples of the Holy Spirit 
and that means we should treat them with care and respect, always honoring 
God with our bodies. 

If a student is found in possession of or using tobacco products, 
alcohol, or drugs of any kind, the student will automatically be suspended for 
at least 1 day and a conference will be held with the parents, pastor, 
principal, teacher, and a school board member before the student is allowed 
back to school.  This policy will be in effect during school time and during 
school functions/extracurricular events such as: sport games, sport practices, 
forensics, class trips, etc.   

If a student is found in possession of or using tobacco products, 
alcohol, or drugs of any kind a second time, the student will be suspended for 
a period of no less than 5 days and this suspension can only be rescinded by 
the school board.  Another conference will be held with the above named 
people for the purpose of determining how best to help the child.  If the 
offense is in the area of alcohol or drugs, we shall strongly urge that the drug 
counselor of the County be informed with the permission of the parents. The 
church council shall be informed of such action. 
A student found in violation a third time will be expelled. 
 
Emergency Procedures 
Emergencies may occur during the school year. Each staff member is 
familiar with procedures to handle a variety of situations.  Emergency 
equipment (first Aid) is located in every classroom. 911 will be called 
based on the severity of the injury. Parents will be notified of incident 
involving their children.  
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HOMEWORK POLICY 
 All homework must be done by the BEGINNING of the next school 

day.   
 Each student in grades 3-8 should write each assignment in their 

student planner which has been provided for them.   
 Each child receives three strikes(goldslips) per quarter for unfinished 

work or work not handed in on time. The goldslip is attached to the 
uncompleted work and must be signed by the parent and returned the 
next school day.  Failure to return the goldslip, missing signature, or 
the assignment still not completed will result in study hall after 
school. The goldslip results in one lowered letter grade on the 
assignment.  

 If a child is sick for 1 day he/she has 1 day to get the work done and 
so forth.  Ex: if a child is sick on Tuesday, the work is due on 
Thursday morning. No goldslip will be given for sick work unless it 
is late.  

 After three strikes(goldslips) are used, each infraction will result in a 
study hall after school until 4:15 and a meeting with parents and 
teacher may result on how to better help the student.  

 We are implementing this policy to help the children to take 
responsibility and get their work done on time.  Parents and teachers 
need to work together to encourage this attitude in our children. 

 
CHRISTIAN COUNSELING Families can face many challenges. Parents 
can struggle with disciplining children. Students may have trouble learning 
or may resist changing their behavior in spite of strategies employed by the 
parent/teacher. We have three options that can help families: 

1. Cornerstone Christian Counseling: has professionally trained, 
Christian therapists can help.  Services include: child/adolescent 
assessments for ADHD, child/teen depression-anxiety, eating 
disorders, etc. Brochures can be found in the school office.    

2. Christian Family Solutions:  Is a WELS based Christian counseling.  
To take advantage of this counseling you should talk with Pastor 
Rauh, who will give you the information.  

3. Sibley County Human Services:  Located in Gaylord, they are willing to 
help, serve, and answer questions for families in the Sibley area.   

 
TUITION FEES 
The actual cost of educating a child in our school exceeds $4900 per year.  
This is still quite a bargain considering the amount of materials a student uses 
in a year.  Most of the cost of educating your child is borne by the 
congregation.  St Paul’s congregation has kept the cost for non-members at a 
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very reasonable level as part of our mission outreach.  Any additional 
contributions for the operation of the school are certainly appreciated.   
Tuition accounts are handled by TADS- an online accounting system.  
Registration needs to be setup in August before the school year begins.   
Payments are expected to be paid by the end of the school year so that our 
operating bills can be paid.  If you have troubles with payments please 
contact the school office as soon as possible. 
 
MEMBER TUITION AND POLICY 
The tuition fees are $950 for the first child in the family in grades K-8, $900 
for the second child, and $850 for the third child.   
 
NON-MEMBER TUITION AND POLICY 
Those parents who do not belong to our congregation but who desire to send 
their children to our Lutheran Elementary School are asked to pay tuition 
amounting to $1800 for the first child, $1700 for the second child, and $1600 
for the third child.  
For parents who belong to other WELS congregation the tuition charge is 
$1300 for the first child, $1200 for the second child, and $1100 for the third.   
 
WELLNESS POLICY 
Our school encourages our families and staff to practice healthy habits.  Our 
Lord has given us our bodies so we want to be faithful stewards of them.  
Our school has a wellness policy that promotes healthy habits.  A full copy is 
available online or can be requested from the school office. 
 

 
***GENERAL INFORMATION*** 

 
ATHLETICS 
Our school provides many different athletic experiences for our children.  In 
addition to teaching the skills associated with a sport, we teach good 
sportsmanship which we consider the most important part of athletics.  We 
would remind parents that they should also practice good sportsmanship as 
spectators.  All schools in our league continue to stress this important point. 
 
Our school belongs to a league of WELS schools in our area.  We participate 
in a variety of sports, and the age requirements vary from sport to sport.  

 The  girls’  volleyball  season  is  in  fall, and ends with a tournament at 
Minnesota Valley Lutheran High School.   

 The co-ed soccer season is in fall and we schedule a number of 
matches and tournaments.  We form a team with Hutchinson for this 
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year. 
 In winter we have two co-ed basketball teams for grades 3-8.  The 

highlight of the basketball season is a three-day tournament at Martin 
Luther College/Minnesota Valley Lutheran High School.   

 The co-ed track team for grades 3-8 practices in the spring and attend 
up to three meets.  All students grades 3-8 attend Sleepy Eye Meet 
and/or Redwood Falls meet in May. 

 Softball games are organized with area schools if there is enough 
interest among the students and there is a one day tournament among 
our WELS schools.    

 Opportunities are given to intramural competition in volleyball and 
possibly a few other sports.  

 
Asbestos Disclaimer 
The Federal Asbestos Hazard Emergency Response Act of 1986 
requires that parents and students be made aware of the asbestos 
situation in our school.  All school buildings constructed before 1980 
have asbestos contained in some of their buildings materials such as in 
concrete,  roofing  felts,  pipe  elbows,  and  carpet  glues.    At  St.  Paul’s  
asbestos was found in floor tile. Recommendations for dealing with 
the asbestos-bearing materials are being followed and there is no need 
for undue concern about safety of the students or employees. Detailed 
descriptions of the recommendations are available for review at the 
school office.  
 
*BAND 
Students in grades 6-8th may participate in band.  Band is held at the Sibley 
East School in Arlington.  Parents of band students in grades 6-8th need to 
provide transportation for their children to lessons and rehearsals 
 
BUSING  
Many of our children are transported to school by the local school district.  
There are many bas routes that bring children to our school doorstep from 
across the district.  At the end of the day they are picked up from school by 
the same bus. Bus numbers are given at the beginning of  the year. Please 
remind your children how to behave when they are waiting for the bus and 
when they get on the bus.  Riding the bus is a privilege.  This privilege can 
be revoked due to misconduct. Those who are picking up/dropping off 
children at school should not park in front of school on the school side for 
safety reasons.  Parking is not allowed between the bus loading signs for the 
safety of our children.  Your cooperation in this matter is appreciated. 
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*CHRISTIAN EDUCATION SOCIETY 
The Christian Education Society strengthens the bond between students, 
parents, teachers, and pastor.  This organization furthers the work carried on 
by our Lutheran Elementary School.  In this organization families and 
teachers learn about educating their children, receive information on current 
school projects, discuss education goals, and listen to topics of interest.   CES 
meets four times a year(September, November, January, March) but this is 
flexible.  The planning session is in July.  The group is open to all parents, 
grandparents, and others interested in Christian education.  CES sponsord 
annual events such as: Beginning of the Year Picnic, Harvest Party, LES 
Week Brunch, and the Closing Banquet at church.  CES assists with these 
non-budgeted school events by organizing and running fund raising 
activities(Bake Sale, Silent basket Auction) using school board approval. 
 
*CHILDREN’S  RECORDS AND PARENTS RIGHTS(FERPA) 
Your  child’s  records  will  be  checked  carefully  and  maintained  in  the  school  
file as long as your child attends our school.  Should your child transfer to 
another school, the transfer of his/her scholastic record, by your written 
consent, will be forwarded to the new school.  The Family Educational 
Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) is a 
Federal law that protects the privacy of student education records. The law 
applies to all schools that receive funds under an applicable program of the 
U.S. Department of Education. 

FERPA gives parents certain rights with respect to their children's education 
records. These rights transfer to the student when he or she reaches the age of 
18 or attends a school beyond the high school level. Students to whom the 
rights have transferred are "eligible students." 

 Parents or eligible students have the right to inspect and review the 
student's education records maintained by the school. Schools are not 
required to provide copies of records unless, for reasons such as 
great distance, it is impossible for parents or eligible students to 
review the records. Schools may charge a fee for copies. 

 Parents or eligible students have the right to request that a school 
correct records which they believe to be inaccurate or misleading. If 
the school decides not to amend the record, the parent or eligible 
student then has the right to a formal hearing. After the hearing, if 
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the school still decides not to amend the record, the parent or eligible 
student has the right to place a statement with the record setting forth 
his or her view about the contested information. 

 Generally, schools must have written permission from the parent or 
eligible student in order to release any information from a student's 
education record. However, FERPA allows schools to disclose those 
records, without consent, to the following parties or under the 
following conditions (34 CFR § 99.31): 

o School officials with legitimate educational interest; 
o Other schools to which a student is transferring; 
o Specified officials for audit or evaluation purposes; 
o Appropriate parties in connection with financial aid to a 

student; 
o Organizations conducting certain studies for or on behalf of 

the school; 
o Accrediting organizations; 
o To comply with a judicial order or lawfully issued 

subpoena;  
o Appropriate officials in cases of health and safety 

emergencies; and 
o State and local authorities, within a juvenile justice system, 

pursuant to specific State law. 

*CURRICULUM 
Every year the faculty reviews a portion of the curriculum to continuing 
discussion on the best teaching practices.  We try to purchase new materials 
for some portion of the curriculum.  This is expensive, but we try to update 
our textbooks as much as possible.  This year we invested in more reading, 
technology, and science materials. 
 
AWARDS DAY 
We will hold an awards presentation in school in the gym on the last day of 
school.  We will honor those who have participated or achieved in the 
various activities of our school.  Parents are encouraged to attend and join us 
for lunch.  Students should then be taken home. The children will receive 
their final report cards this day. 
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*GRADUATION CEREMONY/CLOSING FELLOWSHIP 
The graduation of our eighth graders takes place on the last Sunday of the 
school  year  during  our  congregation’s  worship  service.    At  that  time  the  
members of the Board of Education present diplomas to the graduates.  A 
Closing Banquet is held following the graduation service.  Fellowship is 
served and all families and friends of the school are invited to attend. School 
parents are involved in the set up. The graduates are honored as well as those 
who have helped out at our school.  
 
REPORT CARDS & ASSESMENTS 
Report cards are sent home the end of each nine week quarter.  Each 
quarterly report card is sent home in an envelope.  After you have examined 
your  child’s  report  card,  please  sign  the  envelope  and  return  it  as  soon as 
possible to the teacher.  Mid-quarter reports for grades 1-8 will also be sent 
home.  These will report the grades for the major subjects as well as room for 
comments.  Teachers use a point system in determining grades.  
 
Parents are warned against putting overemphasis on grades. These are just a 
portion  of  how  each  child  is  assessed  at  St.  Paul’s.  The Lord has blessed 
every individual student in different ways with different talents.  The Lord 
and our staff simply ask each child to work at full effort of their God-given 
abilities.    Praise  children’s  accomplishments  and  encourage  ways  to  improve.   
 
*STANDARDIZED TESTING PROGRAM 
Achievement tests are given each year to children in grades 3- 8.  The tests 
given are those suggested  by  our  Wisconsin  Synod’s  Commission for Parish 
Schools and are nationally scored.  This takes place in spring.  As soon as we 
receive the results from the standards test, we will give the results to the 
parents.  These test are called ACT Spire. 
 
* TITLE I & FORMATIVE TESTING 
In partnership with the public school district, we are given Title I services for 
students who need academic guidance in Math and Reading.  We use a 
program called FAST to assess all students three times throughout the school 
year to chart progress in Math in reading. If they qualify, student can use the 
resources we have available for a Title I paraprofessionals during the school 
day.  These services may also be available into the summer months. 
 
TEACHER QUALIFICATIONS 
Our teachers have graduated from Dr. Martin Luther College/Martin Luther 
College, New Ulm, MN with a Bachelor of Science degree in education.  The 
college is accredited by the Commission on Institutions of Higher Education 
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of the North Central Association of Colleges and Schools.  Martin Luther 
College is on the list of Schools recognized by the United States Department 
of Health, Education, and Welfare.  The college is also registered with the 
Minnesota Higher Education Coordinating Board and approved as a 
baccalaureate degree granting institution.  Other part-time teachers hold 
bachelor of Science degree in education from other accredited colleges and 
universities. 
 
*****SAFETY 

*TRAFFIC: All children need to use the intersections when 
crossing streets to school. All bicycle riders follow proper riding rules of the 
road at all times. PARENTS please be aware of children when driving by 
school.   

PICK-UP/DROP-OFF PARKING PROCEEDURE:   If you are 
picking up students you should park on the street sides (south side of Adams 
St. or east side of 6th Ave.) that touch the school property to make the street 
safe for our families.  NO PARENTS OR CHILDREN SHOULD CROSS 
THE STREET TO GET TO THEIR VEHICLES.   

***SCHOOL DOORS: To maintain safety at our school we will 
continue locking the front doors.  They will be locked at 8:20 and opened at 
12:00.  They are locked again at 1:00 and opened at 3:00.  Knock, ring the 
door bell, or call the school office if you need to enter the building.  
 
EXTRACURRICULAR ACTIVITIES 
We offer a number of extracurricular activities other than athletics:  

 Forensics- A Forensics Festival is held at Martin Luther College with 
many area Lutheran elementary schools participating.  This gives the 
children an excellent opportunity to become involved in public 
speaking.  This includes grades 5 - 8.   

 School newspaper- It is published by the 6-8th graders, but all 
children are encouraged to submit articles, poems, or stories for 
publication of the school newspaper.   

 A fine arts day is held every year at Martin Luther College.  Student 
in grades 5-8 attend this day to practice drama, band, choir, or art 
skills with other schools in our conference.  

 *A science, social studies, or an art fair has taken place in alternate 
years.  2018  is an Art Fair. Information will be sent home at a later 
date. 

 An all school musical is held in the spring.   
 Public School cooperation- Children are also able to participate in 

the following activities at public school: band, special ed., & sports. 
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MISSIONS 
The children in our school have an opportunity to learn about the various 
mission fields in which our Wisconsin Synod is working.  We will be having 
three mission focuses this school year.  Each mission field focus is 13 weeks 
long. Offerings for mission work are taken every Wednesday at chapel.  
However, if forgotten on Wednesday, a mission gift can be brought to the 
classroom any day. 
 
*SCHOOL LUNCH PROGRAM/BREAKFAST 
Our school offers a hot breakfast and lunch program at a reasonable fee.  We 
ask you to pay in advance for at least month.  A bill will be sent home each 
month to tell you the status of your account.  If your balance is overdue by 
$20.00, your child will receive a peanut butter sandwich meal.  The teachers 
will keep track of those children eating hot lunch.  Since our lunch program 
is subsidized by the federal government we are able to offer free and reduced 
price meals for those that qualify.  We strongly encourage those that qualify 
to request these meals.  Names are held in strict confidence and you may 
request these meals any time during the school year.  Our school benefits for 
forms that are returned.  When paying by check, make it payable to St Paul’s 
Lutheran School.  Lunch menus can be found online at 
www.stpaularlington.com/school/.Cold lunches can be brought to school.  If 
the lunches require a cooler for storage, the child/parent must ask a staff 
member for permission to keep it in the cooler.   School breakfast is also 
served when the student arrives at school.  Meals vary each day and a fee 
may be charged to a families account.  
 
MENTOR PROGRAM 
St.  Paul’s  Lutheran  School  wants  families  that  enroll  their  children  in  our  
school for the first time to become a part of our school family as soon as they 
register.    Our  parent  teacher  group  has  developed  a  way  to  match  “veteran”  
families to those who are new to the school for their first year.  These mentor 
families will be a contact to new families and encourage them throughout the 
first  year  of  enrollment  at  St.  Paul’s.     
 
 
MILK & JUICE PROGRAM 
White and chocolate milk and orange juice will again be made available 
during the afternoon.  This is an optional service for children. Milk /Orange 
juice tickets must be purchased in advance for $7.00.  They have 20 punches.  
All previously purchased tickets will be honored.  (Do not combine milk and 
lunch money in one check if at all possible since those monies are kept in 
separate funds). 

http://www.stpaularlington.com/school/
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HOME SCHOOL PROGRAM 
Our school serves the home school community by having children grades 1-8 
attend some of our subjects during the afternoons of school days.  Tuesdays 
and Thursdays are designated afternoons for these children and they attend 
class with our regular student body. These students can participate in athletic 
events, field trips, and extra-curricular events. 
  
PRE –KINDERGARTEN PROGRAM  
Be aware that our school also has a pre-kindergarten program that runs on 
Monday-Friday afternoons that serves children ages 3-5.   
 
SINGING SCHEDULE 
The children from our Lutheran Elementary School are asked to sing in 
church from time to time.  PARENTS SHOULD MAKE EVERY EFFORT 
TO HAVE THEIR CHILDREN IN ATTENDANCE. 
 
*SPECIAL EDUCATION 
Children with disabilities have the rights to appropriate education under 
IDEA (Individuals with Disabilities Education Act).  There may be times in 
the education of child where steps are taken to properly educate the specific 
needs  of  the  child.    At  St.  Paul’s  we  will  strive  to  “assist  families  in  training  
children  for  Christian  lives  on  earth  and  for  eternity.”  We  want  to  encourage  
families to look at the education their child receives.  The following is a 
guide we use to help families and staff to identify special education programs 
for your child.  This is a combination of our resources and use of our public 
school  district’s  policies.   

Step 1 All families upon enrollment will fill out the Snapshot of their 
student(s). 
 
Step 2 Teachers will make daily observations about behavior and academics 
in the classroom for all students.  Parents observe their students in the home 
setting.  Open discussion and communication between parents and teachers 
should occur.  
 
Step 3 If students appear to need extra resources or a different learning style, 
an evaluation can be requested, so a learning plan can be developed.  
 
Step 4  Evaluation  of  a  student:  St.  Paul’s  School  does  not  have  the 
resources to have a special educator on staff.  The resources of Sibley East 
School District are used to evaluate students.  To use them as a resource a 
request for services is needed.  Here are the steps: 
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Steps When Requesting Services for Students 

1. Parents and teacher can make requests to the public school 
district. The request is processed more quickly if parents make 
the  referral.    Ask  a  St.  Paul’s  staff  member  for  an  example  of  a  
referral letter.  

2. Parents and classroom teacher will be contacted by Sibley East 
for a meeting.  Information, observations, and records are shared 
with the head of the special education department.   

3. Sibley East will follow its policy of special education for all 
children in the district.  River Bend Education District is hired to 
provide services for Sibley East. They provide the evaluations 
and extra support to the schools in the district.  More information 
about these services are located at http://rbed.sharpschool.net/  

4. After all information is attained a recommendation is decided 
upon in a meeting. If a special plan is established for the student, 
it will be implemented into their educational life. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://rbed.sharpschool.net/
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***RULES AND REGULATIONS*** 
 

So that all things may be done decently and in order, a number of rules have 
been adopted by the School Board. We ask that the parents read this section 
carefully and discuss the rules with their children.  If there are any questions 
feel free to contact the school. 
 
1) For the child in our Christian Day School, the Lord Jesus and His Word 
set the pattern for our daily conduct  in all we do, say, and think. 
 
***2) School begins at 8:15AM.  Children are not to be on school premises 
before  7:55  AM  unless  the  child’s  teacher  is  contacted  ahead of time.  Once 
here each pupil is to remain quietly at his/her desk. Teacher need time to 
meet before the day and prepare for their work. 
 
*3) PLEASE SEND A WRITTEN EXCUSE OR PHONE WHEN YOUR 
CHILD HAS BEEN OR WILL BE ABSENT!  Call ahead if they are running 
late also. 
 
4) Pupils are not allowed to leave the school grounds without permission of 
the teacher in charge. Direct permission is necessary for the student to leave 
school.   
 
5) In the interest of proper Christian order, safety, and consideration, the 
children are asked to refrain from undue noise, loud talking, disturbances, or 
running in any part of the building except the gym at all times. 
 
6) No one is to use the gym after school or on weekends without permission 
from the principal/board of education.  When the gym is in use, a teacher or a 
responsible adult must be present.  School facility use agreements are 
available upon request from the office and must be filled out and returned to 
the board of education before using the gym.  
 
7) When in the gym all students will wear white-soled or non-marking gym 
shoes.  These shoes must not be the same shoes the student wears outside. 
 
8) Bicycle riding on the playground or sidewalk is forbidden at all times.  
Following bike and pedestrian rules at all times.  
 
9) It is expected that all children respect and care for the property of the 
school, desks, books, computers, classroom furniture, and playground 
equipment.  Parents will be held responsible to school owned property. 
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10) The throwing of snowballs on school premises is forbidden at all times. 
 
11) Children are not to play classroom pianos or keyboards without 
permission from the teacher in charge. 
 
12) In order to keep our school clean, gum chewing will not be allowed in 
the building without permission. 
 
13) In the event of bad weather, consult channels 4, 5, 9, or 11 on TV.  
Information is also found on radio stations WCCO AM(830) or KNUJ (860). 
When the public school Sibley East District is closed or late, so are we! 
 
14) In case of emergency children living out of town should have a place to 
stay in town. 
 
*15) Children must ask permission from their teacher in order to use the 
telephone. If parents must call during the day, call during office hours 10:00-
11:00 or at lunch break 12:00. 
 
16) When children are bringing items for their birthdays or other occasions 
we ask that they bring no food that has been prepared at home.  Food bought 
at a bakery, grocery store, or other such store is permissible.  This is a state 
regulation.  There are children on campus that have allergies which could be 
affected by certain foods.  
 
17) We ask that parents pick their children up within 5 minutes after school 
is out or practices are scheduled to be finished.  Children should know ahead 
of time when practices begin and end.  If special arrangements need to be 
made, please contact the teacher involved. 
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***PARENT-TEACHER COOPERATION*** 
 
PARENT-TEACHER CONFERENCES 
To build closer communication between parents and teachers and to inform 
parents  of  a  child’s  progress, a conference is held yearly after the first 
marking period which is in November.  Information concerning this 
conference will be sent home prior to the appointment.  Additional 
conferences may be arranged either by parents or the teacher. 
 
CLASSROOM VISITS 
Parents are invited to visit classes.  Please make arrangements ahead of time 
with  the  teacher.    If  you  have  a  concern,  contact  your  child’s  teacher  for  a  
PRIVATE meeting. Please refrain from interrupting classes and discussing 
issues during the school day.  This should be a private matter between the 
parents and the teacher. 
 
**PARENTS’  NEWSLETTER 
Once  a  week  a  Parents’  Newsletter  is  sent  home  with  the  youngest child in 
every family.  This newsletter contains notes and news about activities, 
projects, dates, parental helps, or other matters pertaining to our school.  We 
want to keep parents informed about what goes on in our school.  Your 
suggestions are welcome!  You can also have an emailed copy sent to your 
home. 
 
PARENTAL HELP 
Here are some ways in which you can help your child at school: 

 Let the Word of God be the sole guide in all phases of your daily 
living. Praying for your children and teachers. 

 Attend church and Bible class regularly and discuss what you hear 
and learn with your children. 

 Have regular family devotions and prayers. 
 Make sure your children are regular and prompt in their attendance 
 Encourage and insist on sufficient hours of rest and sleep. 
 Eat well-balanced meals. 
 Encourage your children to play board games suitable for their age 

and skills.(This includes video games) 
 Expose your children to a variety of wholesome experiences. 
 Do not allow children to bring distracting items to school 
 Take an active interest in the completion of assignments. 
 Refrain from being critical of teachers or procedures in the presence 

of children. 
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*Parental Concerns/Appeals Process 
If you have any concerns about school during the year, please schedule a 
time  to  talk  with  your  child’s  teacher  first.    If  you  have  other  concerns  or 
grievances please contact any member of the board of education and Pastor 
Rauh.   Contact information is listed on the next page.  
If your child is involved in a suspension or expulsion, the board of education 
will hear your appeal.  A meeting will be called to meet with the family, 
pastor, principal, and classroom teacher(if applicable).  The board will hear 
the appeal and determine if reinstatement of the student will be accepted or 
denied by board of education silent ballot.    
 
*Volunteer Opportunities  
Our school is run by and for families.  We plan events throughout the year 
and keep our facility looking nice.  To do this we ask our parents and friends 
to volunteer.  Here is a short list of areas we need volunteers: Check those 
that interest you 

 Reading to children/listening to children read 
 Fixing things (electrical, woodwork, metal work, paint) 
 Correcting Spelling Books(correct at school or  home) 
 Making bulletin boards for classrooms 
 Library Assistant (check books in and out) 
 Help supervise recess  
 Coaching/Assistant (Volleyball, Cheerleading, 

Basketball, Soccer, Track) 
 Basketball Concession Stand 
 Help at school events 
 Take pictures with digital camera of school events 
 Help with school musical stage 
 Drive students to an events or field trips 
 Give Class Presentation Topic:___________________ 
 Help with collection of UPC labels and send them into 

the company 
 Fill in your ideas_________________________ 

All volunteers undergo background checks (see policy) 
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***CONTACT INFORMATION*** 
FACULTY 

 
Mrs. Judy Petzel......................Pre-Kindergarten & Kindergarten ....964-2916 
Email:     Judy.petzel@stpaularlington.com  

 
Mrs. Lesley Kaesermann.................Gr. Kindergarten, 1, & 2 …......964-5198 
Email:     Lesley.Kaesermann@stpaularlington.com      

 
Mr. Eric Kaesermann.....Gr. 3, 4, 5, 6, 7, 8 Principal/Athletic D......964-5198 
Email:     Eric.Kaesermann@stpaularlington.com  
 
Mrs.  Becky  Ziegler……Gr.  3, 4,5,6,7,  &  8………………………..964-5559  
Email:  Becky.Ziegler@stpaularlington.com  
 
Rev. Matthew Rauh………...Pastor  of  St.  Paul’s  Congregation.....964-2731 
Email:      pastor@stpaularlington.com  
 
School Mailing Address:   510 W. Adams St.  

            Arlington, MN 55307 
Office Phone#    507-964-2397 

 
School Office Email Address:   principal@stpaularlington.com   
Website Address:    www.stpaularlington.com/school      
Facebook Address:          www.facebook.com/stpaularlington       

 
BOARD of EDUCATION 

Mr. Rick Schmidt, Chairman...................507-327-3523 
Mr. Justin Koepp……....507-351-4963 
Mr. Corey Kistner,.........320-510-0960 

 
COOK 

Mr. Brian Bullert...........964-2476 
 

JANITORS 
Mr. & Mrs. Schmidt ...........964-2397 

 
Christian Education Society Officers 

President Kari Schmidt ...........320-583-9955 
Secretary  Justin Koepp ........... 507-351-4963 

Treasurer Rob Brau ...........612-749-1157 
 

mailto:Judy.petzel@stpaularlington.com
mailto:.Kaesermann@stpaularlington.com
mailto:Eric.Kaesermann@stpaularlington.com
mailto:Becky.Ziegler@stpaularlington.com
mailto:pastor@stpaularlington.com
mailto:principal@stpaularlington.com
http://www.stpaularlington.com/school
http://www.facebook.com/stpaularlington
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EVENT CALANDAR 2019-2020 
(All events are subject to change, due to weather or other reasons) 

*An online calendar with all school functions can be found at  
www.stpaularlington.com/school/     

 
Sept. 3    First Day:  K-Grade 8 
Sept. 5    First Home School Day 
Sept. 8    2nd gr. get Bibles @ Church 
Sept. 10    Back to school Picnic 6:00 
Oct.  4     School Marathon (7th  Rain day) 
Oct.  16    Rake Day(12:15 Dismissal) 
Oct. 17-19    Teacher Conf. – No School 
Oct. 25    Family Harvest Party 6:30 
Nov. 1     End of 1st Quarter 12:15 Dismiss 
Nov. 4-7    Parent Teacher Conferences  
Nov 27-29    Thanksgiving- No School 
Dec. 24    Christmas Program 6:30 
Dec 21-Jan 3    Christmas Break: NO school 
Jan. 6     Back to School 
Jan. 10    End of Quarter 2 
Jan. 11    Family Bowling/Pizza Night 
Jan. 20    No School 
Feb. 17     No School 
Feb. 21- Feb. 23    MLC Tournament(No School) 
March 11-15     LES WEEK CELEBRATION 
March 13     End of 3rd Qtr. 
March 20    12:15 Dismissal 
April 2    Open House- New families 
April 9-13    Easter Break  
May 3     8th Grade Confirmation 
May 15     Musical 1& 7; 4Prk Grad 2:00 
May 17    Graduation-Closing Fellowship 
May 20 Awards Day-Last Day 

Picnic/Report Cards 

http://www.stpaularlington.com/school/
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